
1 
 

 

 

 

 

 

Sauncey Wood Primary School  

 

Special Educational Needs and/or Disability 
(SEND) 

 Information Report for Parents 
2019-20 

This information report will be revised in co-production with parents on Friday 

6th December 2019, ratified by governors on Tuesday 17th December 2019 and 

published on the website for January 2020.  

 
The Information Report below outlines our approach to supporting pupils at Sauncey 
Wood Primary School with SEND. It aims to explain how pupils with SEND will 
access additional help and support they need.  

At Sauncey Wood Primary School, we celebrate the fact that every child is different 
and unique, and, therefore, the educational need of every child is of the highest 
importance. We are committed to seeing all pupils thrive and reach their full 
potential.  
 
The school’s Special Educational Needs/Inclusion Co-Coordinator (SENCO), Mrs 
Byford. Mrs Byford is an experienced SENCO who holds the National SENCO 
Award. 
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1. How does the school know if children/young people need 

extra help and what should I do if I think my child may 

have special educational needs? 
 

The school knows children may need extra help through: 
Quality first teaching 

 Through quality first teaching, (the expected high standard of inclusive 

teaching and learning that is expected in all classrooms), teachers 

continually assess pupils’ progress through daily observation, marking and 

feedback. 

 If there are concerns about progress or if any child needs extra support then 
this is identified early and initially acted upon by the class teacher.  

 Members of staff will discuss any concerns about a pupil with Mrs Byford, 
the school SENCO.   

Interventions 

 Small group intervention or individual support is organised where there is an 
identified need. Interventions may be daily or two or three times a week. 
Progress is monitored closely to measure the impact of interventions. 

 Small group or individual interventions are often referred to as ‘Power 
Learning’. This takes place throughout the school for pupils who may need 
extra support with their learning. Power learning is led by teachers, teaching 
assistants and/or Mrs Byford, (SENCO).  

 Each class has a class ‘provision map’. This records any additional 
provision that is taking place for children over and above quality first 
teaching.  

Assessment 

 Class teachers and the Senior Leadership Team (SLT) discuss the 
progress of pupils in each class at termly pupil progress meetings and any 
concerns are discussed. 

 When a pupil is not making expected progress, their level of need can be 
quickly identified and discussed with parents/carers and the pupil 
concerned.  The school recognises that some behavioural or learning 
issues can be caused by a variety of circumstances and do not necessarily 
mean that a student has special educational needs.  

 The school also uses a variety of assessments/methods to measure 
progress and attainment (e.g. teacher assessment, Herts assessment 
package, pupil voice) to identify pupils who may need additional support. 

What you should do if you think your child may have special educational 
needs  
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 If you wish to discuss a specific area of Special Educational Need or 
Disability then please contact our SENCO, Mrs Byford, who will be happy to 
arrange a time to discuss any concerns you might have about your child.  

 If parents/carers have concerns about the progress or attainment of their 
child they should in the first instance make an appointment to speak to the 
class teacher, who will then liaise with Mrs Byford, our SENCO where 
appropriate. 

 

2. How will school staff support my child? 

 
Quality First Teaching 

 We aim that all teaching, whole class and small group, is of high quality and 

meets the needs of all our pupils.   

 Class teachers plan lessons which are differentiated to meet the needs of 

all children in their class.  

 Our aim, as far as possible, is to support pupils’ additional learning needs in 

the class room.  However, at times small group or 1:1 interventions will be 

needed. 

 Teachers may organise the class into small groups in order to focus the 

teaching and learning potential. Groups may be supported by the class 

teacher or learning support assistant. 

 Classrooms have additional resources to support learners including visual 

timetables, now/next boards and individual work stations available for pupils 

who need them.  

 ‘Safe space’ and sensory resources are available for pupils who need them. 

Interventions 

 Small group teaching (as directed by the class teacher) are led by skilled 

and experienced teaching assistants to match the needs of pupils.  

 Teaching assistants trained in ‘protective behaviours’ offer extra pastoral 

support.  

 ‘Chatty time’, an opportunity for pupils to talk about something that is 

worrying them, is available. 

 Smart Moves  

 SPLD 

 Counselling 

 Daily reading 

 Phonics support 

 Visual learning e.g. times fables 

Assessment 

 SEND provision is monitored closely to measure the impact of additional 

support given to pupils. 

 If school and parents agree that further advice is required, a referral will be 

made to a specific outside agency such as the Educational Psychologist, 
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Speech and Language Therapist or Specific Learning Difficulties Advisory 

Teacher.  

 The SEND link Governor works closely with the school to help monitor SEN 

provision. The SENCO and SEND Governor meet regularly to facilitate this 

process. 

 

 

3. How will I know how my child is doing? 
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Partnership with Parents 

 At Sauncey Wood we understand the importance of working in partnership 
with parents/carers to ensure that they are fully involved in their child/ren’s 
learning journey.  The aim is to work together to ensure pupils have the best 
possible learning experience, to enable children to develop their self-
esteem and aspire to achieve in their learning. 

 Communication with parents happens in a range of formal and informal 
ways: 
  Parent/carer consultation evening (Autumn and Spring term). 
  Email/phone calls with the SENCO/class teacher. 
  End of year written report detailing pupil progress across the curriculum. 

 Where pupils need a more bespoke programme of support teachers may 
set targets for a pupil related to an area of the academic curriculum or to 
develop social or emotional skills. Their progress will be shared regularly 
with parents/carers and the child, where appropriate through learning plans. 

 Teachers are available at the beginning/end of the day to have a quick, 
informal chat. If you wish to discuss any concerns the teachers/SENCO 
would be happy to arrange a mutually convenient time.  

 If your child is identified as not making expected progress, the school will 

set up a meeting to discuss this with you in more detail.  This will involve 

listening to any concerns you may have, planning any additional support 

your child may need and/or discussing with you any referrals to outside 

professionals to support your child.  

 Parents of children with an Individual Education Plan (IEP) that identifies 

specific learning targets are invited to a termly meeting to discuss, review 

and work together to decide on the next steps. 

 Parents of children with an Education, Health and Care Plan are invited to 

an annual Educational Health Care Plan (EHCP) review meeting. 

 
Celebrating achievement 

 ‘Achievement postcards’ are sent from Mr Lloyd, the Head Teacher.   

 Parents are invited to year group Celebration assemblies where children 
share and celebrate their learning. 
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4. How will the learning and development provision be 
matched to my child’s needs?  

 

Quality First Teaching 

 On a daily basis, teachers assess the learning of all pupils, and adjust their 
teaching accordingly.  

 Pupils needs are met by careful differentiation in the classroom, for 
example: 

                Adjusting the teaching and learning styles 
                Adjusting the structure of the lesson, 
              Providing appropriate resources to support learning in the classroom, 
              Considering the layout of the classroom and making adjustments if  
              necessary, 
              Pitching activities appropriately to ensure pupils can access the  
              curriculum, 
             Extra support from adults during group times 
             Pre-teaching of vocabulary and concepts, 
             IT and visual support are regularly used to support learning. 
 

Assess, Plan, Do, Review 
For any pupil who has been assessed as in need of SEN support, we follow a 
cycle of ‘Assess, Plan, Do, Review.’ 
     Assess 

 Ongoing formative assessment by the teacher to inform planning. 

 Termly pupil progress meetings with the Head, Deputy-Head, SENCO and 

class teacher monitor how a child is progressing. 

Plan 

 Pupils who require additional support will have an Individual Education Plan 

(IEP) with specific termly targets. These will be shared with parents and 

reviewed at the end of each term.  

 Targets are agreed for the subsequent term, in order to work towards the 

agreed desired outcomes for the child. The voice of the child and the 

parents are central to these meetings.  

Do 

 Pupils with SEN will have an individual provision map identifying their 

specific needs and the strategies in place to support them.  

 Where appropriate, advice from external professionals will be sought and 

used to implement specific strategies or to access particular resources or 

equipment. 

Review  

 Meetings will be held with teachers, parents and child (where appropriate) 

to review the child’s progress over the preceding term, and plan provision 

for the term ahead.  

 
 
 
Monitoring 
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 The Head Teacher and the SENCO discuss all the information they have 

about SEND in the school, including the pupils receiving extra support, the 

children needing extra support, the children who have been identified as not 

making as much progress as would be expected. From this information, 

they decide what resources/training and support is needed 

 The link SEND Governor is kept up to date with all decisions made.  

 
 

5. What support will there be for my child’s overall 
wellbeing? 

 

Experiences 

 Every opportunity is taken to expose pupils to a broad a range of life 

experiences from sports events to school trips. 

 Special weeks are planned, such as ‘Curiosity Week’ where there are a 

range of experiences such as a visiting space dome, creative activities etc. 

Growing self esteem 

 The well-being of all pupils is of primary concern at Sauncey Wood Primary 

School. We work very hard to develop children as well-rounded, happy, 

confident people.   

 The introduction of a track for the children to run a daily mile with the aim of 

promotes physical and mental well-being.  

 A Pupil Leadership Team consisting of pupils from Year 6 gives a forum for 

ideas to be listened to and valued. 

 A School Council has representatives from each class to enable 

representation of ideas from every class. 

 Children are supported with their social and emotional development 

throughout the school day through the curriculum and extra-curricular 

activities. 

 Personal Development (PD) is an integral part of our curriculum and is also 

taught explicitly in class.   

 Children are placed in Houses where they can earn house points to give a 

sense of belonging and working towards a common goal. 

 A buddying system is in place where children are mixed with different age 

ranges of children so there is support in place throughout school. 

 ‘Chatty time’ (an opportunity to talk to an adult about any concerns or 

worries) is available for pupils who need it.  

 ‘Safe space’ and sensory resources are available for pupils.  

Consistency and support 

 There is an emphasis on children feeling safe by having strong, clear 

routines, consistent expectations and consistent adults in every class.  
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 We are an Achievement for All school. We strive to build positive 

relationships whereby parents, pupils and teachers can share ideas and 

information together to make school a safe and happy place for everyone. 

 Additional support from specialist staff can be accessed via a referral 

process with parental request. 

 Class teachers, Mrs Byford (SENCO) and the Headteacher and Deputy 

Head teacher are available (via appointment) to discuss concerns regarding 

pupil wellbeing.  

 The school’s Behaviour Policy, which includes guidance on expectations, is 

fully understood and in place by all staff. (Please see linked report for 

further information). 

 We regularly monitor attendance and take appropriate steps to encourage 

punctuality and prevent unauthorised absence. 

Celebrations 

 There are many opportunities to celebrate children’s achievements, 

including weekly celebration and sharing assemblies, house points, box of 

delights. 

 

 
 

6. What specialist services and expertise are available at 
or accessed by the school? 
 

The Local Offer 

 Please see our website for Herts Local Offer (About Us tab then select 
SEND). 

 
Speech and Language Base 

 Sauncey Wood has a Junior Speech and Language Base, for children with 
Education, Health and Care Plans with speech and language as the 
primary need. This class is within the school and has a specialist teacher 
and two/three Learning Support Assistants. The children generally take 
part in English and Maths lessons in the Base, and work in mainstream 
classes, with specialist support, for all other lessons. 

 
Advice and Training 

 Our SENCO can offer advice and training for a range of SEND. If further 
advice and support is required, Mrs Byford will make a referral to an 
appropriate outside agency or service. Parents will always be part of this 
process and involved in any decision-making.  

 
Outside Agencies 

 Outside agencies may include the Educational Psychology Service, 
Speech & Language, Autism Advisory Service, Specific Learning 
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Difficulties Base (Dyslexia/Dyscalculia) or the Children’s Centre, LINKS 
behaviour support.  

 Services such as Occupational Therapy or CAMHS (Child and Adolescent 
Mental Health Service) may be contacted via the School Nurse/GP. There 
is an extensive range of services within Hertfordshire that can be accessed 
with parental permission. 

 Team Around the Family (TAF) meetings may be organised where 
involvement from a number of different agencies is required.  Family 
support workers are based at Sauncey Wood and offer a range of services 
to local schools and to parents.  They can be contacted on 
familysupport@saunceywood.herts.sch.uk or telephone 01582 623676. 

 
 

7. What training have the staff, supporting children and 
young people with SEND, had or are having? 

 
 All staff have access to in-service training and professional development 

opportunities to enable them to enhance their professional skills.   

 External training courses are accessed as appropriate.   

 Where relevant teachers, teaching assistants, SENCO and SLT work 
closely with external professionals to implement their advice.   

 The school SENCO organises training in conjunction with external 
professionals to inform staff about the specific needs of individual pupils. 

  

8. How will you help me to support my child’s learning? 

 
Communication between home and school is highly valued: 

 ‘Meet the teacher’ meetings for parents takes place at the beginning of the 
Autumn Term. This is an opportunity to find out what your child will be 
learning throughout the year and how best to support them.  

 Formal parent/carers’ consultation meetings take place in the Autumn and 
Spring terms to discuss your child’s progress and how you can best support 
them at home.  

 Open Evening in the Summer Term gives parents an opportunity view your 
child’s current progress and achievements. 

 There are opportunities to meet the SENCO at termly parent consultations if 
you would like to discuss your child’s strengths and needs and explore 
further ways in which you can support your child’s learning. The SENCO 
can also support you with ideas and strategies for home or help you get in 
touch with external agencies. 

 In addition to the formal meetings, parents are invited to a variety of 
parental workshops to enable a fuller understanding of how a particular 
area of the curriculum is explored and developed in school and how your 
child can be further supported at home.  

mailto:familysupport@saunceywood.herts.sch.uk
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 Weekly homework activities enable parents to support their children’s 
learning. 

 

 

 

9. How will I be involved in discussions about and 
planning for my child’s education? 

 
 At Sauncey Wood we are committed to working in partnership with 

parents. Parents and pupils will be a part of the planning and review 
process for provision if extra support is needed.  

 In addition to formal parent/carer consultation meetings, you can also 
discuss your child’s education with their class teacher, SENCO or Head 
Teacher. If you need an appointment, this can be made through the 
school office. 

 For some pupils, a school/home liaison book may be used to enable 
regular information-sharing and updates between key school staff and 
parents/carers. 

 Where a pupil needs more focused, individualised differentiation an 
Individual Education Plan (IEP) may be introduced to enable closer 
monitoring of small steps of progress. Ideas and information will be 
shared, reviewed and recorded through this planning following the 
assess, plan, do review cylcle.  Advice from outside professionals will 
be included and followed in the plan where there is involvement. 

 At times where a child’s needs are more complex and they may need 
support from a number of outside agencies, it may be beneficial to 
initiate a CAF (Common Assessment Framework). This will enable a 
team of professionals known as the Team Around the Family (TAF) and 
family members to meet regularly to offer help and support to meet the 
needs of one or more of the family. If a CAF is considered, the SENCO 
will meet with the parents/carers to explain about the process. A CAF 
will only be initiated with parental consent. 

 If your child has significant needs, it may be appropriate to undertake a 
statutory assessment of his/her needs. During this process you will also 
be supported by the Children’s Services SEN Team. They will ensure 
that you fully understand the process. The assessment may lead to the 
issue of an EHCP (Education, Health and Care Plan). Once an EHCP is 
in agreed, annual review meetings will take place. 
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10. How will my child be included in activities outside the 
classroom including school trips? 

 Sauncey Wood is an inclusive school. We aim to provide all pupils with 
equal opportunities to the curriculum and life of the school. 

 At Sauncey Wood, children have a wide range of extra-curricular 
activities to enjoy. Some clubs are run by school staff, some by external 
professionals, all with appropriate qualifications and DBS clearance. All 
children, regardless of their level of ability, are encouraged to take 
advantage of these activities. Every effort will be made to reduce 
barriers to participation. 

 Sauncey Wood is committed to including students with SEND in 
activities outside of the classroom, including school trips, and will make 
reasonable adjustments try to facilitate this.   

 Risk assessments will be undertaken and reasonable adjustments 
considered to aid inclusion regardless of need or disability.  

 At times parents may be asked to join the school trip for additional 
support.  

 Staff may carry out a pre-inspection visit before an offsite visit to ensure 
that all children’s needs can be met.  

 Specific risk assessments are made using Herts County Council 
guidance through an online system (called EVOLVE).  

 Sauncey Wood has an up to date Equal Opportunities Policy which can 
be found on our website.  

 A Risk Assessment Management Plan (RAMP) may be put into place 
for an individual child if it is considered necessary to ensure safety.  

 If a pupil has severe or complex needs a meeting will be held before the 
trip to discuss adjustments/arrangements which need to be made.  

 Sauncey Wood has the right to refuse to take individuals on school trips 
if their behaviour is considered unsafe or inappropriate. This will be 
discussed with parents and Head Teacher.  

 

11. How accessible is the school environment?  

 
 Where feasible we make reasonable adjustments to improve the 

accessibility to our environment to meet individual needs. Our policy and 
practice adheres to the Equality Act 2010.  Our site is wheelchair friendly, 
being all on one level. 

 We recommend that parents make an appointment to visit our site to make 
their own assessment of suitability and to discuss any specific 
requirements.   

 We will liaise with external professionals involved with your child to gain 
further advice on how we can make the learning environment accessible. 

Classroom access arrangements include: 

 Visual timetables in all classrooms. 

 Access to a ‘safe space’ and sensory resources if needed.  
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 Resources to support pupils with SEN, such as visual timers and ear 
defenders.  

 

12. Who can I contact for further information? 
 

 In the first instance, parents/carers of children at Sauncey Wood are 
encouraged to contact their child’s class teacher.  

 The SENCO at Sauncey Wood is Mrs Byford. Mrs Byford is in school 
Mondays to Wednesday and teaches Year 3 on a Friday. She can be 
contacted via the school office or via email 
senco@saunceywood.herts.sch.uk.  

 The Head Teacher is Mr Lloyd, please email the school office 
admin@saunceywood.herts.sch.uk if you wish to make an appointment to 
meet with him.  

 The Deputy Head teacher is Miss Harkness, please email the school office 
admin@saunceywood.herts.sch.uk if you wish to make an appointment to 
meet with her.   

 
 

 

13. How will the school prepare and support my child to 
join the school, transfer to a new school or the next 
stage of education and life? 

 

New Starters: 

 The first day at school for all children can be both exciting and/or stressful. 
We would always encourage children new to the school to make visits 
beforehand to enable them to become familiar with their new setting. 
Initially, the class teacher will set up a “buddy” to support the new pupil and 
make them feel welcome. 

 Prior to starting in Reception, the SENCO and Reception teacher visit the 
nursery to observe him/her in their current setting. This will give us further 
information about how best to support your child at Sauncey Wood. 
Strategies that have worked will be shared and will be put in place to aid the 
transition.  

 Home visits will be arranged, as necessary, to allow key school staff to 
meet parents/carers and children in their home environment first.   

 Parents can visit the school and if necessary meet with the SENCO to 
discuss any requirements e.g. extra visits, get in touch with external 
professionals already involved with the child.   

 Your child will be able to visit our school and stay for a taster session, if this 
is appropriate. 

mailto:senco@saunceywood.herts.sch.uk
mailto:admin@saunceywood.herts.sch.uk
mailto:admin@saunceywood.herts.sch.uk
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Progressing through the school: 

 At the end of each academic year children will participate in a transition day, 
where they will have the opportunity to spend part of the day in their new 
classroom with their new teacher.  

 The current class teacher will pass on important information about the 
child’s education and welfare to their new teacher. The SENCO will also 
support this transition period. 

 When the new school year starts parents/carers are invited into school to 
“Meet the Teacher”.  

Transferring to a new school: 

 When transferring from one primary school to another, all electronic and 
paper records will be sent to the receiving school. 

 “Moving on” (transition) can be difficult for all children but especially for 
children with SEN.  To aid a smooth transition, a carefully planned 
programme supports each child.  

 When transferring to secondary school, additional visits can be organised to 
help the child feel more confident about their next setting.  

 Meetings between parents/carers, key primary and secondary school staff 
and the pupil are arranged to enable effective information-sharing and 
important questions to be addressed. 

 The SENCO will discuss the specific needs of your child with the SENCO of 
the child’s secondary school.  

 In most cases, a transition review meeting to which you will be invited will 
take place with the SENCO from the new school. 

 All Year Six pupils participate in transition programmes which run in school. 
This supports pupils to become more aware of the forthcoming changes. 

 

14. How are the school’s resources allocated and 
matched to children’s special educational needs? 

 
 Allocation of the school’s budget is decided by the Head Teacher.   

 Human Resources and interventions are closely monitored to ensure value 
for money. 

 Within the budgetary constraints, support is allocated according to the level 
of need. 

 Additional funding can be applied for where needs are judged to exceptional 
for individuals or small groups. Parents/carers would be consulted prior to 
an application being made for Exceptional Needs Funding (ENF). 

 A variety of SEN resources are purchased/allocated according to the needs 
of the children with SEN.  

 Additional teaching assistants may need to be employed to support pupils 
with SEN.  

 A training budget ensures staff are well trained and equipped to support 
pupils with SEN.  
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15. How is the decision made about how much support 

my child will receive? 
 
 We strive to provide a stimulating and inclusive education alongside 

quality first teaching.  

 Sometimes, pupils need support which is different or additional to that of 
their peers. Any adjustments or interventions put in place for a child will be 
clearly detailed and shared with relevant staff, parents/carers and the 
pupils, as necessary.  

 Every effort will be made to continue to foster independent learning. 

 A meeting with the class teacher and SENCO will be arranged if it is felt by 
the school that a pupil needs extra support in the classroom to access the 
curriculum.  

 
 

16.How can I find information about the local authority’s 

Local Offer of services and provision for children and 
young people with special educational needs and 
disability? 
 

 Full information about the local offer can be found at 
 
www.hertsdirect.org/localoffer 
 

 Please also see Hertfordshire’s 
website:http://www.hertsdirect.org/services/healthsoc/childfam/specialneeds
/ 

 Harpenden Plus Partnership has a range of services available to support 
parents. See the link below for more information. 
 
https://www.saunceywood.herts.sch.uk/harpenden-plus-partnership-of-
schools 
 

 Hertfordshire offers a range of service to support your child with additional 
needs. These include:  
Educational Psychologists (EP) 
Behaviour Support (BS) 
Advisory teachers for Specific Learning Needs 
Speech and Language Therapists (SLT) 
Occupational Therapy Service (OT) 
Children and Adolescent Mental Health Service (CAMHS) 
Communication and Autism Team (CAT) 

 
 

http://www.hertsdirect.org/localoffer
https://www.saunceywood.herts.sch.uk/harpenden-plus-partnership-of-schools
https://www.saunceywood.herts.sch.uk/harpenden-plus-partnership-of-schools
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